R. Gonzalez Management Inc. (RGM)

Student Financial Aid Services
Phone No.
(323) 730-8700
3560 S. La Cienega Blvd. Suite G
Fax No.
(323) 730-8701
Los Angeles, CA 90016-4400
Web Page
http://www.rgmsms.com
RGM Memo
Date: 
May 5, 2016
To:

Dear School Owners and Financial Aid Personnel
RE:                 Enrollment agreement in the RGM system

Please see the screenshots below. These are the steps to use the Enrollment agreement from the RGM system.
On the Admission menu you select Student admission transactions then you select [3019] student admission forms.

You search the student you want to generate the enrollment agreement for, then you click on Add/View Multiple Forms:
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You will get a pop up screen, you will check mark enrollment agreement, then generate.  It will show the enrollment agreement, then you will close that page:

[image: image2.png]FFORN SELECTION
‘Setec Forms to Generate:
Al romns.

9 010011 EUROLMENT AGREEHENT (AOMISSION)

(o) Coir)




[image: image3.png][10012] ENROLLMENT AGREEMENT (California BPPE Page 1)

[Address where training will be provided

[Student Name [Social Security No.

[Student Street Address [Ciy [State. [Zip Code

‘Course Name: COSVETOLOGIST CIPcode# 120401 SOC Code =

Upon Graduation the student receives a Certficate. Course length is defined as 1600 — Clock Hours Hours In 30 - Weeks

‘Course Description: See page 2 of this document or Catalog for complete description of the course contents and instructional goals

‘Graduation Requirements: See page 2 of this document or school Catalog for gradvation requirements.

Enrollment: |Clock Hours in 1600 [TrnsfredHous| 1250 [Hours Encolled 330 [Cancelstion Date 02232016
|Course
[start Date 01616 [Espcisd End 050616 [instructional Weeks | 1200 |On-time Grad. Date: 030616
[Date

our. These charges would not be covered by Title IV Financial sid. Initials

Note: On-time graduation date includes a grace period of 0 additional calendar days to complete the course. Additional training time beyond this date will cost he student S0.00 per
The period covered by this Enrollment Agreement is from 0216116 to 05106116,

FULL TME

Sunday Monda Tossda Wednesdan Saturday “Total Fours per Week.

o o & & i

Ttemized Charges T Payment Total Course
By Payment Period Period Institutional Charges
[Teition 325938 325938
[Fees (Non-Refundable) 25000 2500
[Supples (Non-Refundable) 0.00] 0.00)
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It will then take you to transaction #3019 and you will click on the Blue link that says Enrollment Agreement which will open up the Enrollment agreement which you can print.
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If you see below you can see that the enrollment agreement is neat and clear, and it automatically merges all the students’ data.
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Sehoots Name TAdires where traiing willbe provded
Student Name

Student Sreet adiress e Sae Fip Cote
Course Name: COSMETOLOGET CiFcode = 130001 SOC Cote

Upon Graduation the student receises a Certficate, Course length is defined as 1600 — Clock Hours Hours In 3
‘Course Description: See page 2 of this document or Catalog for complete description of the course contents and instructional goals

raduation Requirements: Se= page 3 of this document or chol Catalog for raduatiop equitements
Enrollment: |Clock Hours in 1600 [TrnsredHous| 1250 - [Hours Encolled 330 [Cancelstion Date 02232016
|Course
[start Date 01616 [Espcisd End 050616 [instructional Weeks | 1200 |On-time Grad. Date: 030616
[Date

“ote: On-time gradution dateicludes 2 grace period of 0 additonal calendar days {0 complete the course. Additional taiing tme beyond this date vl costthe studeat S0.00 per
hour. These charges would not b covered by Title IV Financial id. Initials The period corered by this Enrollment Agreement s from 0216116 to 0510616,
Enrollment Status: FULL TIME

Clss Schedule: | Sunday Nonda Torsday | Wednesd Thorsds Frida S Totl Hours per Weeke.
Daiy Hours o [ 5 5 [z [z [z ED
Tiemized Charges T Payment 7% Payment 34 Payment T Payment Total Course
By Payment Period Period Period Period Period Insttutional Charges
[Fuiton ERECED) | | | 325933
[Fees (Non-Refundable) 250.00] NA| NA| NA| 250.00|
[Supplies (Non-Refundable) 0.00] A N B 000
[Others (Non-Refundable) 0.00] NA| NA| NA| 0.00]
[STRE (Non-Refundable) 0.00] NA| NA| NA| 0.00]
TOTAL CHARGES FOR THE CURRENT PERIOD OF ATTENDANCE] EEGED
ESTIATED TOTAL CHARGES FOR THE ENTIRE EDUC! PROGRAM] 350939
TOTAL CHARGES THE STUDENT IS OBLIGATED TO

[Estimated Payments:
[EPell Geant FRER| T5800]
[FsE0G 00 00|
[Subsidized (NET LOAN) 720 fRELT
[Unsubsidized (NET LOAN) 2305.00] 23000
[PLUS (ET LOAN) [T 00|
[can 5039 X 5039
[Ochers 0.0 NA| NA| 00|
Total Esimated Payments 5193 NA| NA| 5933

Prior to signing this enrollment agreement, you must be given a catalog or brochure and 2 School Performance Fact Sheet, which you are encouraged fo teview prior o signing this
agreement. These documents contain important policies and performance data for this nstitution. This instittion is required to have you sign and date the information included in
the School Performance Fct Sheet elating to completion raes, placement ates, license examination passage raes, slares or wages, and the most recent three-year cohort default
cate, if applicable prior o signing this agreement”- Student Inifials__I certfy that I have received the catalog, the Schoo! Performance Fact Sheet, and information regarding
completion ates, placement rates, Hoense examination passage ates, salary or wage information and the most recent three-year cohort default rate,if applicable,inchuded in the
‘School Performance Fact sheet, and have signed, iniiled, and dated the information provided inthe School Performance Fact Sheet’

“Tunderstand that this i a legally binding contract. My signature beloww cetifesthat  have read, understood, and agreed to my rights and responsibiltis and that the institution's
cancelation and refund policis have been clealy explained to me”. 1£1 accept a student loan I will be responsible to repay the full amount of the foan plus interest less any amovat
of any refind.

[Student Signature: [Guarantor's Signature: [Institutional Representative Signature:
[Printed Name: [Printed Name: [Printed Name:
[Date: [Date: [Date:

This enrollment agreement is a legally binding document when signed by the student and accepted by the imstitution, Any quesions a student may have regarding
this enrollment agreement that have not been satisfactorily answered by the institution may be directed to the Bureau for Private Postsecondary Education at 2535
Capitol Oaks Drive, Suite 400, Sacramento, CA 95833, www.bppe.ca.gor toll-free telephone number (858) 370-789 or by fax (916) 263-1897. A student or any member
of the public may file 2 complaint about this institution with the Bureay for Private Postsecondary Education by caling (85) 370-7589 tol fre or by completing 2 complaint form,
which can be biained on the bureasinfernet web site v bppe ca gov. Page 1 of 3 pages
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All charges stated on page one of this agreement are e and payabie prio to the completion of ach payment period.
The Title IV 2id payments stated on page one of this agreement are only estimates dependiag on you sligbiliy for funds.

Student remains responsibl for all incurrd charges.

A payment plan has been arranged for you. The plans to make NIA N/A payments stating N/A for the amosat of SN/A and a final payment of S .

Equipment received and accepted by the student is NOT REFUNDABLE.

You areresponsibl fo the total amount of charges stated on page one of this enrollment agreement.

s stated on page one after the on-time graduation date, the student will be responsible for additional tuition needed to complete the course by hour or per weck.
There will be no Financial Aid available for this period.

Course description: For the purpose of this section, technical instruction shall mean instruction by demonstration, lecture, classroom partcipation or examination; practical
operation shall mean the actval performance by the student of a complete service on another person o on 3 mannequin.a

Graduation Requirements: When a student has completed the required theory hours and practcal operations in Cosmetology with a GPA of "C" (70%) o better and tuition
sccount i paid in ull he o she i awarded a diploma cetifying bis or her raduation.

STUDENT'S RIGHT TO CANCEL: The student has te ight to cancelthe enroliment ageement and obtaina efund of harges paid through attendance at the firstclass session
(st day ofclases), o the seveath day afte enollment seven days from the date when enrollment agreement was signed), whichever i lter.

The notice of cancelltion shall be in writing and submitted direcly to the Financial Aid Office. A withdrawal may beiniiated by the student’s written notice o by the institution
due to student’s academics or condut, including, but not necessarly imited to, a student’s lack of attendance.

Refund Policy: After the cancelation period, the institution provides a pro rata efund of AL funds paid for tuifion charges to students who have completed 60 percent or less of
the period of attendance. Once more than 60 percent of the enrollment period in the enire course has elapsed (including absences), there will be o refund o the student. Ifthe
student has received federalstudent financialaid funds, the student s enitled to a refund of monies not paid from federalstudent financialaid program fonds.

A registation fe of 25000 is 2 on-refundable item. Equipment,books, suppfies oo, riforms, kit and any ofhe tems issued and rceived by the student would ot be
returmable. Once received by the student it will belong t the student and will epresent a ablty o th student.

1 you canclthe agreement,the school will efond any money that yo pad, ess any deduction for tgistration foeand equipment ecived. I you withdraw from school afte he
cancelaton perod,th refnd poicy desribed bove will apply: I th amouat that you have psd ismore than theamouant that you awe for thetime you atended,then  refund
will b madewithin 43 days of the oficial withéraal date. See Refonds scton belo. 1fhe amouat that you oweismorethaa the amouat that you haveakeady paid, then you
will Bve o arange with the insitution to pay that balance, Offical withdrawl dte i on the student’s nofifctionor sciools determination.

Determination of withdrawal from school: The withdrawl date shal bethe fast date of recorded attendance. The student sould be determined to have withdrawa from school
on the earlest of:

“The date you notify the Financial Aid Office of your intent to withdraw: Only the Financial Aid Office would be authorized to accept  notification of your ntent to
withdraw.
“The date the school terminates your enrollment du to academic filue or for violation of ifs rules and policies stated in the catalog.
“The date you fil to attend classes for a two-sweek period and fai o inform the schoo!that you are not withdrawing.
“The date you failed to retumn as scheduled from an approved leave of absence. The withdrawal date shal be the lst date of recorded attendance. The date of the
dstermination of withdrawalwill be the scheduled date of eturn from LOA.

Return of Title IV: Special note to students receiving Unsubsidized Subsidized PLUS Perkins loans, ACG/National SMART/Pell SEOG grants o other sid, if you withdraw from
school prior to the completion of the equivalet o 60 percent ofthe workload in any given payment period,  caleulation using the percentage completed will be applied to the
funds received or that could have been received that willdetermine the amovnt of aid the student camed. Unsammed funds would be retumed to the program in the order stated below
by the schoo! andlor the student. Student lability to loan funds will contine to be paid in accordance to the orginal promissory note terms. Funds owed by the student to the
Grant programs arslimited to 50% of the gross award per program received. Sample Caleulation, completion of 23% of the payment period of enrollment period earns only 25% of
the sid disbursed or that could have been disbursed. If applicable, this would be the firt cleulation o deermine the amount of aid that the student would be eigble for from the
Title IV Financial Aid programs. A second caleuation would take place to determine the amovnt earned by the institution during the period of entollment. 1f the student i eligible
for aloan guaranteed by the federal or sate goverment and the student defalts on the loan, both of the following may occur: (1) The federal o state goverment o a loan guarantee
agency may take action against the student, including garmishing any income ta refund to which the person i entied,to reduce the balance orwed on the loan. (2) The student may
not be sligible forany other federalstudent financial 2id at another nstfution or other government assistance uatil the loan i repaid.

Page 2 of 3 pages Student inital’s
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Student Taition Recovery Fund (STRF): 5, CCR § 76215 (s) Yo must pay the state-imposed assessment for the Studeat Tuition Recovery Fund (STRE) f all ofthe following
applies to you: 1) You are 2 studet in an educational program, who is 2 California residnt, o areenroled in aresdency program, and prepays al or part of your tuition ither by
cash, garanteed student loans, o personal foans, and, 2) Your totalcharges are not paid by any third-party payer such 2 an employer, government program of other payer aless
you have 2 separate agreement o tepay the third part: Amount of STRF Assessment; § 76120. s) Each qualifying institution shal collct an assessment of zeo dollrs (50.00)
per one thousand dollars (51,000) of insttutionalcharges, romaded to thenearest thosand dolars, from each student in an educational program who i a Calforna resident oris
enrolled i a residency program. For istituional charges of one thousand dollas ($1,000) orlss,the assessment is zero dolars (50.00). You are not eligible for protection from
the STRF and yor ar not required to pay the STR assessment, fsither o the following applies: 1) Yo ae not 2 Califoria resident. 2) Your tota chargesare paid by a third
party, such as n employer, government program of other payer, and you have no separate agreement to repay the third party. 5,CCR §76215(5)In addition to the statement
described uader subdivision (3)of this section, a qualifyinginsitution shalinciude the following statement on ts current schedule of student charges:"The State of Califomia
created the Student Tuition Recovery Fund (STRE) to relieve o mitigte economic losses suffered by students in educational programs who are Califonia residents, o ae carolled
ina residency programs attending certain schoos regulated by the Bureau for Private Postsecondary and Vocational Education. You may be eligible for STRE if you are a Calfornia
resident or are enolledin a esidency program, prepaid tuiton, paid the STRF assessmen, and suffered an economic loss 5 2 result o any of the following: 1) The school closed
before the course of instruction was completed. 2). The school fafure to pay refunds or charges on behalf of a student toa third party for liense fees o any ofher purpose,or
to provide equipment o materal for which a charge was collected within 180 days before the closure o the school.3) The schoofs faifue to pay or eimburse loan proceeds under
a federaly guaranteed student loan program asrequired by law o to pay or eimburse proceeds received by the school prior to closure in excess of uition and other costs. 4). There
was a material faifur to comply with the Act o this Division within 30 days beforethe school closed or, i the materal fifre began eale than 30 day's prior to closure, the period
determined by the Burean. 5) An inability after dilient effors to prosecate, prove, and collet on a judgment against the nstitution for a violation of the Act”

Refunds: Ifanyrefnds ar due based on th Return of Tite IV calulaton o based on the institutions e poficy cllation, any refnds will be made s soom as possile but
ot aterthan 45 days from the detemnation ofwithdral dat i the arder stated i setion CFR. 34 secion 668.2. The onde o payment o efunds i, 1) Unsubsidized Loans
from FFELP or Direct Loan, 2) Subsidized Loans from FFELP or Direct Loan, 3) Perkins Loans, 4) PLUS (Graduate Students) FFELP or Direct Loan, 5) PLUS (Parent) FFELP or
Direct Loan, ) Pell Gran, 7)Academic Competitvensss Grant (ACG), §) Ntional SVIART Grant, ) Federa SEOG, 10) Othee. Thi order o apply insecordanc o the id
programs svable at th nsiution.

Course Cancellation: 1f coure is canceled subsequent toastodent's enollment and before nstructon i th course s begu, the school sl at s option: 1) Provide a ll
rfund o ll money piid; o 2) Provide forcompltion ofthe coure at schoos inthe neghborhood.

School Closure: 1 the school close sobsequent t astoden’s eolment and befor insruion i the covrse has begon,th school tala s option: 1) Provide  full e of
el money pad; or 2) Provide for completion fthe cours at school n theneighbrhood.

NOTICE CONCERNING TRANSFERABILITY OF CREDITS AND CREDENTIALS EARNED AT OUR INSTITUTION: The transfeability of crdits you eam at

i at the complete discretion o aninsitution o which you may seck to transfer. Acceptance of the (degree, diploma, o certificate) you
carm in (name of educational program*), i also at the compiete discretion of th instituion to which you may seck to transfec. If the (credits or degree, diploma, or
certifcate) that you eam at this insitution are not accepted at the istitution to which yo seck o transfer, you may be requied fo repeat some orallof your corseworkeat the
instittion you ate transfering. For this reason yo should make cetain that you attendance at this intituton will meet your educationalgoals. This may includs contacting an
instittion to which yo may seekto transfer after attending. to determine i your (credits or degree, diploma or certficate) wil ransfer.
“Ifinstitution offers more than one educational program, only the program in which the student i enrolling must be listed.

Note: Academic transcripts will not be eleased untltuton charges are paid in ull.
Placement: This school does not guarantee placement. However, limited job placement assistance by providing eferrals to graduatesis available.

ANY DISPUTE ARISING FROM ENROLLMENT AT NO MATTER HOW PLEADED OR STYLED, SHALL BE RESOLVED BY
BINDING ARBITRATION UNDER THE FEDERAL ARBITRATION ACT CONDUCTED BY THE AMERICAN ARBITRATION ASSOCIATION (“4447), AT
'UNDER ITS COMMERCIAL RULES. THE AWARD RENDERED BY THE ARBITRATOR MAY BE ENTERED IN ANY COURT HAVING
ANY HOLDER OF THIS CONSUMER CREDIT CONTRACT IS SUBJECT TO ALL CLAIMS AND DEFENSE WHICH THE DEBTOR COULD
ASSERT AGAINST THE SELLER OF GOODS OR SERVICES OBTAINED PURSUANT HERETO OR WITH THE PROCEEDS HEREOF. RECOVERY
THEREUNDER BY THE DEBTOR SHALL NOT EXCEED AMOUNTS PAID BY THE DEBTOR THEREUNDER.

Student understandings: 1 understand this agreement is not operative until I attend the first class or session of instruction. This requirement is not applicable to
correspondence or other distance learning programs. I further understand that the catalog and its contents are a part of this enrollment agreement and that
information presented therein is binding on the school and me.

My signature below certifies that I have read, understood and agreed to my rights and responsibilities, and that the institution’s cancellation and refund policies have
been clearly explained to me.

I have read and understood this agreement which consists of 3 pages.

Student’s signature Date
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