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To:

Dear School Owners and Financial Aid Personnel,
RE:                 Generating Forms on the RGM System

We recently added the set of RGM forms on the System. Those forms include Admission, Registrar, Financial aid and Fiscal. Below we will show you where and how to generate those sets of forms. 

Admission Tab: Student Admission Transactions:[3019] Student Admission Forms: Then you click on Add/View Enrollment agreement:
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The following screen will pop up.  Check the second box that says “Enrollment Agreement”(Admission) and generate:
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When you click on generate, the enrollment agreement will appear and you will click on close and the screen below will now show the Enrollment Agreement available. When you click on Enrollment Agreement, it will pop up.
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Registrar Tab:Student Registrar Transactions:[4030]Student Registrar Forms: Then you click on Add/View Forms:
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You will get the screen below once you click on Add/View Forms. You will need to check the boxes and click on the name of the form to view it. Then you can select to close or Add the selected forms to the tracking below:
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You can click on the form you would like to view and print it.
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Financial Aid Tab:Student Financial Aid Transactions:[5007] Student Financial Aid Forms:Then you will click on Add/View Forms:
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To view the forms you must check the box for the form or forms you want to view. You can select to close or Add selected forms to the tracking below. You can click on the form you would like to view and print it.
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Fiscal Tab:[6033]:Student’s Fiscal Forms: Then you click on Add/View Other Forms:

[image: image9.png]ADMINISTRATION | RECRUITMENT | ADMISSION | REGISTRAR | FINANCIAL AID

M L (o e Sonoimens w
Last Name [6003] Student Payment Periods e

Key 55 Number

[FISCAL | PLACEMENT | DEFAULT PREVENTION | PERKINS BILLING TRX# ] %)

student: [ ] ]

Enrolled In:
Start Date: 05/31/2016

Detailed Info

Print Preview

i ots (9) 09/22/204 " or Cheek Clorng__——|

[6005] Check Orders’
[6006] Print Payable Checks

« Student R2T4/Refund Calculati
« Student Fiscal Transactions

Add/View Other Forms

NO RECORDS AVAILABLE...

[6025] Student Mastersheet | AWARD ‘7
244 [ 16026] Student Comments IVED | YEAR | FORM STATU:
[6037] Student References

« Fiscal Reports

[6023] Authorization Letters

[6024] Bluebook Transactions

[ scorc [ sove | canl 4 | Wociy | oelte | prioe [ Firt | prev | et | tast |





You will then get the following screen and can either close or add selected forms.
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When you select to add, you will have the option to view and print the form.
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All forms are available to view and print from the RGM system. If you have any questions regarding any of the forms, please contact us.
Thank You
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