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To:

Dear School Owners and Financial Aid Personnel,
RE:                 Changes in the Weekly Schedule

We recently made some changes to the Weekly Schedules that you may have noticed this week. Below you will find details, explanations and examples about those changes. 

Changes in: 

· TRX # 3015: Student Weekly Schedules

· TRX # 4032: Student Weekly Schedules

There are several new fields added to the screen for data entry:
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*Date this schedule starts: [04/20/2015 Active Record?

Completion Grace Period: [0____][NOT DEFINED

Ts this part of ORIGINAL Schedule on Enrollment Contract?

Select from standard weekly schedule: [000001-LVNF/TSchedule

Schedule runs concurrently with other schedules: End date:

Kind of Hours: [[0] All/undifferentiated

Required Start Hours: [00:00




1. Week in Cycle

· With default value of ZERO, can be left with value zero

· This field is meant to be used in case student has alternating schedule every week. The value in this field is the week instance when it will be used until a new schedule change. 

· The use of Week in Cycle applies only for multiple schedules with same start date

Example: 

	Schedule #
	Start Date
	Week In Cycle
	Hours

	1
	04/20/2015
	1
	25 hrs./week

	2
	04/20/2015
	2
	30 hrs./week


Starting 04/20/2015, the student will have 25hrs/week schedule during the 1st week, then 30 hrs. /week schedule on the 2nd week. The alternating schedules will occur until the next (new start date) schedule begins. 

2. Schedule Runs Concurrently with Other Schedules

· With default value of NO

· Set this field to YES if the hours in the schedule should be added to another schedule of a different Kind-of-Hour. This allows the student to have a set of schedules that can be broken down by Kind-of-Hour.

· The use of this field applies only for multiple schedules with same start date, same Week-in-Cycle but different Kind-of-Hour.

Example: 

	Key #
	Start Date
	Week In Cycle
	Concurrent
	Kind-Of-Hours
	S
	M
	T
	W
	T
	F
	S
	Week Total Hours

	1
	04/20/2015
	0
	YES
	All/Undifferentiated
	
	5
	5
	5
	5
	5
	
	25 hrs./week

	2
	04/20/2015
	0
	YES
	Externship
	
	
	
	
	
	2
	8
	10 hrs./week


Starting 04/20/2015, the student will have 25hrs/week schedule of Regular Hours PLUS 10hrs/week schedule for Externship. 

3. End Date

· With default value of BLANK

· This field is meant to work with the ‘Concurrent’ field flag. It indicates up to when the schedule will be used. In the above sample, if the schedule for Externship has an End Date of 06/30/2015, it means that the student will have the total 35 hrs. /week from 04/20/2015 to 06/30/2015. After 06/30/2015, the student will only have the 25hrs/week schedule until the next (new start date) Schedule begins.

4. Kind of Hours

· With default value of All/Undifferentiated (meaning Regular Hours).

· Can be left with default value if school does not want to differentiate schedules for the student.

· This field is meant to identify what kind of hour the schedule is for, the valid list of values are: 

	ALL/UNDIFFERENTIATED

	ASSIGNMENT

	CLINIC

	CLINICAL

	CLOCK HOUR

	COMPETENCY

	DIDACTIC

	EXAM

	EXTENSION

	EXTERNSHIP

	FIELD TRIP

	HOMEWORK

	LABORATORY

	LECTURE

	MAKEUP

	NON-CREDIT

	NON-DEGREE UNITS

	OPERATION

	OUTSIDE

	OVERTIME

	PRACTICAL

	RETAKE

	QUARTER CREDIT HOUR

	SEMESTER CREDIT HOUR

	STUDY

	SUBJECT COMPLETION

	THEORY

	TRIMESTER CREDIT HOUR

	WORKSHOP

	SUPERVISED LAB

	CLASS LECTURE/LAB
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