R. Gonzalez Management Inc. (RGM)

Student Financial Aid Services
Phone No.
(323) 730-8700
3560 S. La Cienega Blvd. Suite G
Fax No.
(323) 730-8701
Los Angeles, CA 90016-4400
Web Page
http://www.rgmsms.com
RGM Memo
Date: 
November 4, 2016

To:

Dear School Owners and Financial Aid Personnel,
RE:                   How to Print the MPN from the IFAP and COD website
Below you will find the steps on how to print the MPN and the Plain Language Disclosures from the IFAP and COD website. 
IFAP website: https://ifap.ed.gov/ifap/processing/directLoans.jsp
Once you click on the link above and get to the IFAP website, you will click on the MPNs and Communications link on the right side:
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‘Operational communications and guidance, technical documents, and buDecenber.2018
related information specificto the Direct Loan Program and the processing of  » CODXL Schema £.0c
Direct Loan awards through the COD System are provided on this page.
Electronic Announcements about Direct Loans are available below. Related
resource information is available o the right side of this page.

To access the COD System page, cick here. Links to information
To access the Grants page, cick here. ‘about Direct Loan
To access the EDESuite page, click here. processing
) DL101-Dect Losn
Electronic Announcements. Overview
The 15 most current Electronic Announcements specifc {0 the Direct Loan 0L 101 Direct Loan Fundin
Program are isted below. DL 101 - Master Promissory.
Notes:

o view past Direct Loan Buletins, cick here

o view more Electronic Announcements about the Direct Loan Program, olick =

here,
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You will then get this page below, and you will then select one of the options below:
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Sample Master Promissory Notes and
Communications

Some schools may be interested in sample Master Promissory Notes (MPNs). Below we provide those sample
documents. Schools can also view MPNs on the COD Web Site. MPNs and Plain Language Disclosure Statements are
available for schools to order bulk quantities:

o Online at https://fsapubs.gov

By phone at 800/394-7084

* By email to Orders@FSAPubs.gov

o Byfaxto301/470-1244

If your school intends to pre-print the borrower’s information at the top of the form (Items 1-6 and 8-10 for Direct
Subsidized/Unsubsidized MPN and Items 1-7 and 11-16 for the Direct PLUS MPN), order copies WITHOUT data
labels.

Master Promissory Notes

Direct Subsidized and Unsubsidized Loans Direct PLUS Loans

Page1of1 10/31/2016




You will be able to fill in the fields:
[image: image3.png]1. Name and Permanent Address (see Instructions)

johanna gonzalez|

2. Social Security Number

Enter your name and permanent address.

3. Date of Birth (mm-dd-yyyy)
4. Driver's License State and Number

5. Email Address (optional)

6. Area Code/Telephone Number

REFERENCE INFORMATION





COD website: https://cod.ed.gov/cod/LoginPage
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Welcome ...

Common Origination & Disbursement Web Site

Welcome to the U.S. Department of Education's Common Origination and Disbursement (COD) web
site. Financial Aid Administrators, Servicers, or other officials can use this site to perform a variety of
functions related to student/award/disbursement data for Pell, Direct Loan and Teach Grant

programs.
» Login
e Token Users Only A
1f you have forgatten your token: To Register 2 new token or maintain your FSA
Forgot Token token profile:
Register/Maintain Token
A J

1f you are a student looking for information on Federal Student Financial Aid, click here.
17:01 EDT




You then click on the services tab:
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Welcome JOHANNA GONZALEZ

Welcome

tothe Common Origination & Disbursément Web Site

Financial Aid Administrators, other school officials, and servicers can use this web site to verfy
batch status, submit data requests, check account balances, and enter or change institution data
records via the internet.

To change your password: Change Password

COD News:

Impact on COD Processing November 6, 2016 (11/1/16) - 11/01/2016
EDExpress Update for Windows 16/17, Release 2.0 Availabilty - 11/01/2016

MPN Print Function in EDExpress Discontinued with New Forms (10/28/16) - 10/28/2016
COD Holiday Schedule For November 11, 2016 (10/27/16) - 10/27/2016





Then you will see the following screen and you will click on Downloads:
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Selecting the link will open a separate browser window. You will be automatically logged into the
> Servicar Information COD Reports with the username you provided to the COD Website. Pop-Up blockers may
prevent the window from opening, please be sure to turn off all Pop-Up blockers. If you are not

‘automatically logged into COD Reports website, please contact the COD Customer Service Call
Center

hitps://codreports.cod.ed.gov
For access to self-service reporting select the following link. Only utilize this site if you are participating in

the Experimental Sites Initiative:

https://analytics.cod.ed.gov/ibmcognos/cs

bin/cognos.cgi?CAMNamespace=JavassO





You will click on the blue link titled Subsidized/Unsubsidized or the Plus link:
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Print Master Promissory Notes (MPNs) Pree

Borrowers can print MPNs by signing into StudentLoans.gov and chocsing "Print MPN' from the left hand
navigation bar.

1f you wish to print a paper MPN for a borrower to complete, select a loan type. You will be presented with an
‘Adobe Acrobat Reader PDF version of the MPN form that you will be able to print.

Do not make copies of the MPN you print as it may impact formatting and processing when received.

mmmdmd Loans available to eligible undergraduate or
Mﬂmnnal students.)
irect PLUS Loans available to eligible graduate or professional students and eligible parents of eligible.

dependent undergraduate students.)
After printing the MPN:

« Complete Section B: School Information before providing the document to the borrower. Refer to the.
COD Technical Reference for guidance.

« Provide the complete MPN to the borrower for completion.

« Advise the borrower to follow the MPN instructions and the additional guidance below:

Do not attempt to change any of the text.

- Use only blue or black ink. Pencil wll void the MPN.

- Read the MPH, including the Borrower's Rights and Responsibilties Statement, before signing.

- Be sure to complete the “References" section and provide al of the information requested for
two different people who live at different addresses.

« 1 a change to any completed information is needed, neatly cross out the error, make the
correction, and inital the correction.

« Sign the full legal name.

= Make 3 copy of the completed MPN, including the Borrower's Rights and Responsibilties
Statement, for their records.

« Ml the completed MPN to the following address:
US Department of Education
P.0. Box 5852
Montgomery, AL 36103-5692
or
‘Overnight the completed MPN to the following address:
US Department of Education
100 Capitol Commerce Bivd., Suite 160
Montgomery, AL 36117

‘Once the completed MPN is received, the school listed on the MPN will be notified. If you have questions.
regarding the next steps in the processing of your loan, when the loan will be disbursed (paid out), or no
longer wish to receive the loan, contact your school.





This is the sample of the MPN before you print, you will not be able to type on the MPN as you can on the MPN from the IFAP website:
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Direct Subsidized Loans and Direct Unsubsidized Loans
William D. Ford Federal Direct Loan Program

OMB No. 18450007

Exp. Date 0473012019

WARNING: Any person who knowingly makes a false statement or misrepresentation on this form or any accompanying document is subject to penalties that may include fines, imprisonment, or both, under the

US. Criminal Code and 20 U.S.C. 1097
BEFORE YOU BEGIN

Before you begin, read the Instructions on page 14 of this Master Promissory Note.
BORROWER INFORMATION

1. Name and Permanent Address (see Instructions)

Permanent Address: Mailing Address

2. Social Security Number

3. Date of Birth (mm-dd-yyyy)

4. Driver's License State and Number

5. Email Address (optional)

6. Area Code/Telephone Number

REFERENCE INFORMATION

List two persons with different U_S. addresses who have known you for at least three years. The fi

S{refFN}

7. First Name: Middle Initial: $EM1

Irst reference should be a parent or legal guardian.
Last Name: $(ELN)

Permanent Address (Street, City, State, Zip Code).

Email Address (optional)

Area Code/Telephone Number.
Relationship to You:

8 FirstName:  STeFN_2}

Middle Initial: $€ML2}

Last Name: ${LN_2}

Permanent Address (Street, City, State, Zip Code).

Email Address (optional)

Area Code/Telephone Number.
Relationship to You:

SCHOOL INFORMATION - TO BE COMPLETED BY THE SCHOOL

9. School Name and Address

10. School Code/Branch

11. Identification No.

PAGE 1

Borrower's Name:

BORROWER REQUEST, CERTIFICATIONS, AUTHORIZATIONS, AND UNDERSTANDINGS

OF 14

Social Security Number:

12. This is a Master Promissory Note (MPN) for one or more Federal Direct Stafford/
Ford (Direct Subsidized) Loans and/or Federal Direct Unsubsidized Stafford/Ford (Direct
Unsubsidized) Loans. | request a total amount of Direct Subsidized Loans and/or Direct
Unsubsidized Loans under this MPN not to exceed the allowable maximums under the
Act (‘the Act" is defined in the MPN Terms and Conditions section of this MPN under
Governing Law). My school will notify me of the Ioan type and loan amount that | am
eligible to borrow. Within certain timeframes, | may cancel a loan or request a lower
amount by contacting my school, or by refusing to accept or returing all or a portion

of aloan disbursement that is made to me. The Borrower's Rights and Responsibilities
‘Statement that accompanies this MPN and the disclosure statements that will be provided
to me contain additional information about my right to cancel a loan or request a lower
amount

13. Under penalty of perjury, I certify that:

A. The information | have provided on this MPN and as updated by me from time to time is
true, complete, and correct to the best of my knowledge and belief and is provided in good
faith

B. | will use the money | receive from any loan made under this MPN only to pay for
my authorized educational expenses for attendance at the school that determined |
was eligible to receive the loan. | will iImmediately repay any loan money that cannot be
attributed to educational expenses for attendance on at least a half-time basis at that
school

C. Il owe an overpayment on a Federal Perkins Loan, Federal Pell Grant, Federal
‘Supplemental Educational Opportunity Grant (FSEOG), Academic Competitiveness
Grant (ACG), National Science and Mathematics Access to Retain Talent (SMART)
Grant, or Leveraging Educational Assistance Partnership Grant, | have made satisfactory
arangements to repay the amount owed.

D.If1am in default on any loan | received under the Federal Perkins Loan Program
(including National Direct Student Loans), the William D. Ford Federal Direct Loan (Direct
Loan) Program, or the Federal Family Education Loan (FFEL) Program, | have made
satisfactory repayment arrangements with the loan holder to repay the amount owed

E. If I nave been convicted of, or if | have pled nolo contendere (no contest) or guilty to, a
crime involving fraud in obtaining funds under a program authorized under Title IV of the
Higher Education Act of 1965, as amended (HEA), | have fully repaid the funds to the U.S.
Department of Education (ED) or to the loan holder in the case of a Titie IV federal student
foan. The Title IV, HEA programs include the

PROMISE TO PAY

Federal Pell Grant, FSEOG, ACG, SMART Grant, Leveraging Educational Assistance
Partnership Grant, Teacher Education Assistance for College and Higher Education
(TEACH) Grant, Federal Work-Study (FWS), Federal Perkins Loan, Direct Loan, and FFEL
programs

14. For each Direct Subsidized Loan and Direct Unsubsidized Loan I receive under this.
MPN

A. lauthorize my school to certify my eligibility for the loan

B.1authorize my school to credit my loan money to my student account at the school, and
to pay to ED any refund that may be due up to the full loan amount.

C.1authorize ED and its agents and contractors to investigate my credit record and report
information about my loan status to persons and organizations permitied by law to receive
that information.

D. 1 authorize ED to defer repayment of principal on my loan while | am enrolled at least
half-time at an eligible school, unless I notify ED differently.

E. I authorize my schools, ED, and their agents and contractors to release information about
my loan to the references | provide and to my immediate family members unless | submit
written directions otherwise.

F. I authorize my schools, ED, and their agents and contractors to share information about
my loan with each other.

G. 1 authorize my schools, ED, and their agents and contractors to contact me regarding my
loan request or my loan, including repayment of my loan, at any cellular telephone number
I provide now or in the future using automated dialing equipment or artificial o prerecorded
Voice or text messages.

15. I understand that:

A. ED will give me the opportunity to pay the interest that accrues on each loan made under
this MPN during grace, in-school, deferment (including in-school deferment), forbearance,
and other periods as provided under the Act. If | do not pay the interest that accrues during
these periods, ED may add unpaid interest that accrues on each loan made under this MPN
to the principal balance of that loan (this is called “capitalization®) at the end of the grace,
deferment, forbearance, o other period. Capitalization will increase the principal balance on
my loan and the total amount of interest | must pay.

B. ED has the authority to verify information reported on this MPN with other federal
agencies.

16.1 promise to pay to ED all loan amounts disbursed under the terms of this MPN,
plus interest and other charges and fees that may become due as provided in this
MPN. I understand that more than one loan may be made to me under this MPN.
1 understand that by accepting any disbursement issued at any time under this MPN, |
agree to repay the loan associated with that disbursement.

17.171 do not make a payment on a loan made under this MPN when it is due, | will also
pay reasonable collection costs, including but not limited to attomey fees, court costs, and
other fees.

18. 1 will not sign this MPN before reading the entire MPN, even if | am told not to read it,
or told that | am not required to read it. | am entitied to an exact copy of this MPN and the.
Borrower's Rights and Responsibilities Statement

19. My signature certifies that | have read, understand, and agree to the terms and
conditions of this MPN, including the Borrower Request, Certifications, Authorizations, and
Understandings, the MPN Terms and Conditions, the Notice About Subsequent Loans
Made Under this MPN, and the Borrower's Rights and Responsibilities Statement.

1 UNDERSTAND THAT | MAY RECEIVE ONE OR MORE LOANS UNDER THIS MPN, AND THAT | MUST REPAY ALL LOANS THAT | RECEIVE UNDER THIS MPN.

20. Borrower's Signature

21. Today's Date (mm-dd-yyyy)
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