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RGM Memo
Date: 
January 20, 2017
To:
School Owners and Financial Aid Personnel
RE:                 Reminder to update Gainful Employment Disclosures
Institutions must update their Gainful Employment Disclosures Templates for the 2017 year no later than April 3, 2017.

The department requires the institution to use their GEDT template then upload the Gainful Employment Disclosure page which is generated by the template onto the institution’s website. Gainful Employment Disclosures Template updates must be done for each GE programs using the 2017 GE Disclosure Templates. The completion rate calculated on the 2017 template is based on the most recent cohort of students for whom sufficient time has passed for the cohort to complete the program within its scheduled length.
The Gainful Employment Disclosures Template Quick Start Guide takes users through basic step by step instructions on how to use the template along with sample pictures of each screen you will see under each step.   We recommend you read the quick start guide to get familiar with the process.  By reading the guide you will also know what information you will need to complete each step.
Please copy and paste the following link onto your browser to read the quick start guide:

Quick Start Guide
The RGM system has a report under Administration that contains the information you will need to fill out the template. The dates are already defaulted to 2017 Year.
Select Administration: Campus Master Setup: Annual Reports: [1070] GE Disclosures Report:
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The lists of students are available if you click on the + next to the title, e.g. “Full-Time Title IV students started 07/01/2014-06/30/2015”:
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You will get a list like the sample below:
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There is also a Help desk you can call if you have problems filling out the template

(855) 359-3697 or email them at gedt@inovas.net
Thank you,
Rafael[image: image5]
