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To:

Dear School Owners and Financial Aid Personnel,
RE:                 Posting School Closures
Dear School Owners and Financial Aid Personnel,
RGM MEMO FEBRUARY 17, 2017

Due to inclement weather alerts, we would like to remind you to send us any request of any school closures. Include all day closures and early day closures. You can send us your request via email or they can be posted by someone in your institution that has access to transaction # 1024. The attachment included on this email provides the steps on how to post a non-holiday closure in the RGM system. 

Any School closure request may be sent to Johanna Gonzalez at johanna_gonzalez@rgmsms.com.

Respectfully,
Rafael Gonzalez

President

R. Gonzalez Management, Inc.

3560 S. La Cienega Blvd. Ste. G

Los Angeles,  CA 90016

(323)730-8700 ext. 239

(323)730-8701 fax

The steps below are on how to post school closures due to inclement weather, snow day, electrical issue or any early day closures you might need to enter in the RGM system. 

Under Administration: Campus Master Setup: [1024] Holidays/Vacations:
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[1024] Holidays/Vacations
[1029] Funding Sources
[1030] Owners
[1031] Cohort Rates
[1032] Annual Flags
[1033] Reviews
[1034] Business Days
[1035] School Mastersheet

« Annual
[1039] Checklist of Reference...





Click the Add button:

[image: image2.png]CAMPUS - HOLIDAYS/VACATIONS/BREAKS(1024)

YEAR: 2017 _(ADD FIXED HOLIDAYS) _(ADD MOVING HOLIDAYS)
2 S T e
NEW YEARS DAY 01/02/2017  01/02/2017

o WSTINWBERKNGRS o1ionoir  ousgorr  oupsr

216 INCLEMENT WEATHER  02/17/2017  02/17/2017  NON-HOLIDAY

212 PRESIDENTS DAY 022072017 02/20/2017 HOLIDAY

213 SESAR CHAVEZS 03/31/2017  03/31/2017 HOLIDAY

194 MEMORIAL DAY 05/29/2017  05/29/2017 HOLIDAY

195 INDEPENDENCEDAY  07/04/2017  Q§/04/2017 HOLIDAY

19 LABORDAY 09/04/2017  Off0a/2017 HOLIDAY

214 VETERAN'S DAY 11/10/2017 134072017 HOLIDAY

197 THANKSGIVINGDAYS 11/23/2017  11484/2017 HOLIDAY

195 CHRISTMASHOLIDAYS  12/252017  1249/2017 BREAK

215 varamow e imean oy 1onanniz  aMbpnz  wowinay

AUTHORIZATIONS

m ‘Add -mm-





When the next screen generates, you enter the name, start date, end date, start time, end time (only if it is an early day closure not all day) and on the type drop down select NON-HOLIDAY:
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Please note that the times is set to 24 hour format, (example: 1:00 P.M. would be 13:00). 
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