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Date: 
March 10, 2017

To:

Dear School Owners and Financial Aid Personnel,
RE:                 Verification Process in the RGM system is now available for 2017-2018
Dear School Owners and Financial Aid Personnel,
RGM MEMO MARCH 10, 2017

This email is to notify you that the Verification Process in the RGM system is now available for 2017-2018. Please see the attachment, as it shows you each step for the Verification process. 

Respectfully,

Rafael Gonzalez

President

R. Gonzalez Management, Inc.

3560 S. La Cienega Blvd. Ste. G

Los Angeles,  CA 90016

(323)730-8700 ext. 239

(323)730-8701 fax

On December 18, 2015, we sent out a Memo with our new system enhancement for the Verification process for 2016-2017. We would like to inform you that it is now available for 2017-2018. 

The screenshots below will help guide you on the steps for the process:
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You select the award year and you can choose to view all students or a single student. For all students, you must select one option on the right side, you can search by Verification Tracking Flag, Dependency Status or by Verification Results. Then click generate:
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When you choose single instead of All, under List Students you enter single and you do not need to click anything on the right-hand side under Select by. You will need to enter a key number and click search. Then click generate and the student’s information will populate. 
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When you generate you will get the screen below: The report will only show you what you are required to verify for the type of tracking flag the student was selected for. You will then verify or correct each item on the list then update. The box where it says result, you will need to select one of the items from the list. 
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VERIFICATION RESULTS

* P = Pending

* 1 = Verification completed in person, no issues found
* 2 = Verification completed remotely, no issues found

* 3 = Verification attempted, issues found with identity

* 4 = Verification attempted, issues found with HS completion
* 5= No response from applicant or unable to locate

* N = Not required




You will click on Forms once you are done verifying each item and you will get the Verification worksheet, it will only give you the pages for the tracking flag the student was selected for. On the bottom of the Worksheet you will have the option to print, open for entry or close. 
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[10014] 2017-2018 Institutional Verification Document
Dependent and Independent (page 1 of 9 pages) Sections 1 and 2

1. APPLICABLE: For Tracking Groups: V1,V4,V5  MANDATORY FOR ALL
[Your 2017-2018 Free Application for Federal Student Aid (FAFSA) was selected fo review in 2 process called verification. The law s2ys tha before awarding Federal Student Aid, we may ask you to confim the information you reported on your FAFSA. To veriy that you,

Jpovided corect information,we will compare your FAFSA with the information on i insttutional verification document and with any oher reqired documents. I thereare iffrences, your FAFSA information may need fo be cortected. You and vour parent(s) OR You
|(Required) and vour spouse (Optional) whose information was reported on the FAFSA must complete nd sign s nstitutional verication document, aftach any required documents, and submit the form and other required doctments to us. We may ask for additional
Jnformaton. 1¢you have guesions about verifcaion, contact s 2 soom a5 possble 50 that your financialaid vill ot be delayed. Documentaion i due a the school's Financialaid office within 90 days from the ISIR processing date but no later than 0731/18
A.Student’s Information __[VERIFICATION GROUP - V1]
Fmdent’s Last Name, First Name M.l [student’s (key) Number
student’s street Address (include apt. no.) dent’s Date of Birth

ity State Zip Code [student’s Email Address
[student’s Home Phone Number (include area code)Student’s Alternate or Cell Phone Numbe

|2. APPLICABLE: For Tracking Groups: V1,V5 - MUST BE FOR TAX FILERS N/A,

[ Verification of 2015 IRS Income Tax Return Information for Student, Spouse or Parentls) Tax Filers

[Important Note: The instructions below apply to each parentincluded in the household, the student and spouse, if the studentis married. Notiy the financial aid offce i the student or spouse filed separate IRS income tax retums for 2015 or had
la change in marital status afterthe end of the 2015 tax year on December 31, 2015.

[Instructions: Complete this section ifthe student and spouse or the Parent(s) fled or will fle a 2015 IRS Income Tax Retur(s). The best way to verify income is by using the IRS Data Retrieval Tool (IRS DRT) that s part of FAFSA on the Web at
|EAES4 gov: In most cases, no further documentation is needed to verify 2015 IRS income tax retun information that was transferred into the student's FAFSA using the IRS DRT ifthat information was not changed by the FAFSA filer

Check the box that applies:
[student & spouse ][ Parentis) || \
[ T The student spouss or paren has/have used the IRS DRT in FAFSA or 16 176D [0 ansier 2015 IRS Incorms 1 retum inormiation o e Students FAFSA. \

[The student, spouse or parent has/have not vet used the IRS DRT in FAFSA on the Web, but will Use the (o0l o transfer 2015 IRS income tax return information into the student's FAFSA once the 2015 IR
lincome tax retur has been filed.

L e [ coen o £re, e Student, spouse or parent is/are unable o chooses notto use the IRS DRT in FAFSA on the Web, and instead wll provide the school a 2015 RS Tax Return Transcript(s) (signature n( ... @) ||





Open for Entry lets you type and check mark the fields for that tracking group. 
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This step automatically clears the verification in transaction #5033:
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