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RGM Memo
Date: 
October 3, 2017


To:

Dear School Owners and Financial Aid Personnel,
RE:                Steps on how to run report # 1035

Below are the steps on how to run report #1035 School Mastersheet. Also the screenshot of the Reminders screen. 

Under Administration: Campus Master Setup: School Mastersheet:
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You check the box that says ALL Sections, then Generate Report:
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You may also select only the options you would like to view by checking the boxes next to each item, instead of ALL Sections:
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You will see the following screen:
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Once you login, you will see the following screen with a list of of reminders:
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In order to view the list of students for each item you will need to click on the blue link and the list will populate:
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This is a sample of the Refunds due list:
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