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To:

School Owners and Financial Aid Personnel,
RE:                 How to Print Notification Letter
Under Fiscal: Student R2T4/Refund Calculation: [6031]Print Refund Page:
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You then click Preview Notification Letter:
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Student: Il [ IC vl
-000001-000006-BARBERING - FULL TIME - 1500 CLOCK HOURS - GRADUATED o]

Enrolled In
Start Date: 02/07/2017 End Dates: (0) 01/30/2018  (R) 02/14/2018 (M)

NOTICE OF REFUND.
THIS NOTICE IS IMPORTANT. KEEP IT FOR YOUR RECORDS

Student Key:
Address:
™
Program:
Start Date: Total in ENROLLMENT PERIOD: 1,500.00 CLOCK HOURS
Last Date of Attendance: Determination Date: 02/14/2018
ENKOLLMEN BUDGET # 2 PAYMENT PERIOD # 4
COMPLETED ~ REQUIRED PERCENT DONE COMPLETED REQUIRED PERCENT DONE COMPLETED REQUIRED PERCENT DONE
CLOCKHOURS ~ 1,500.83  1,500.00 10005 600.83  600.00 100 30083 300.00 100.27
DAYS 373.00 358.00 108,18 61.00 61.00 100.00
WEEKS. s3.26 5113 104.16 19.57 19.57 100.0 871 871 100.00
MONTHS 12.25 11.76 104.16 v
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This is the preview of the notification letter for a graduate student:

[image: image3.png]Re: Notification of Return of Title IV Funds.

Dear Student,

Enclosed, you wil find a copy of the refund calculation that was processed as a result of your withdrawal from your
program. Please refer to the attached refund notification along with the following summary of your account and the
amounts returned on your benal.

Start Date 02/07/2017
Last Date Attended 02/14/2018
Date of Withdrawal 02/14/2018
Total Allowable Charges 18,911.00
Total Amount of Title IV Funds Received 18,358.00
Title IV Funds returned to the Dept. of Education 0.00
Amount you owe the Department of Education (net of origination fees) 901000
Amount you owe the School from current enroliment 428.00
Amount you owe the School from previous enroliment 0.00
TOTAL AMOUNT YOU OWE THE SCHOOL 428.00

Note: Information provided above only applies fo the specified dates of enrollment

Title IV funds (Financial Aid) are awarded to a student under the assumption that the student will attend school for the
entire period for which the aid is awarded. In accordance with Federal regulations, a student must earn their Titie IV funds
for each payment period

‘Students eam their Title IV funds on a prorated basis over the first 60% of each payment period
For students attending clock hour programs, the percentage is hours the student was scheduled to complete divided by
total clock hours in the period

After the point the student was scheduled to complete more than 60% of the scheduled hours of the payment period, the
student s eligible to retain 100% of the Title IV funds scheduled for that payment period.

Ifa student receiving Financial Aid withdraws before he or she was scheduled to complete more than 60% of the
scheduled hours in a payment period, the school is required to perform the Return to Titie IV calculation to:

(a) determine the portion of aid earned by the student up until the date of withdrawal,

(b) retum the amount of unearned aid to the appropriate Titie IV Program (i.e. loans, grants, etc ),

(c) nolify the student of the retun calculation results and any amount(s) the student may owe to the school and/or the
Department of Education as a result of the retum calculation

The school Is also required to perform calculations based on its institutional refund policy.

For students attending clock hour programs, a student earns their Title IV funds on a prorated basis over the first 60% of
the scheduled hours for each payment period

After attending 60% of scheduled hours of the payment period, the student s eligible to retain 100% of the Titie IV funds
scheduled for that payment period.

Ifafter the return and refund calculations, you have an amount due payable to the Department of Education you must
remit your payment to the Department of Education immediately.
If you have an amount due payable to you can make your payment by contacting our Student




To print notification letter, you click on print notification letter:
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Studen v o
Enrolled In:] - FULL TIME - 1500 CLOCK HOURS - GRADUATED
Start Date: 02/07/2017 End Dates: (0) 01/30/2018  (R) 02/14/2018 (M)

‘Students eam their Title IV funds on a prorated basis over the first 60% of each payment period

For students attending clock hour programs, the percentage is hours the student was scheduled to complete divided by
total clock hours in the period

Afer the point the student was scheduled to complete more than 60% of the scheduled hours of the payment period, the
student s eligible to retain 100% of the Title IV funds scheduled for that payment period.

If a student receiving Financial Aid withdraws before he o she was scheduled to complete more than 60% of the
scheduled hours in a payment period, the school is required to perform the Return to Titie IV calculation to:

(a) determine the portion of aid earmed by the student up until the date of withdrawal,

(b) retum the amount of unearned aid to the appropriate Titie IV Progfiam (i.e. loans, grants, etc ),

(c) nolify the student of the retun calculation resuits and any amount(d) the student may owe to the school and/or the
Department of Education as a result of the retum calculation

The school is also required to perform calculations based on its instituti

al refund policy.

For students attending clock hour programs, a student eamns their Title I
the scheduled hours for each payment period
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