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To:

School Owners and Financial Aid Personnel,
RE:                 How to run the Enrollment Reporting Report 

Under Administration: Data Management: ED Data Received: [0120] Enrollment Reporting Received:
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You may leave the default option, which is the Enrollment Reporting Roster or you may select Enrollment Reporting Error Response:
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You then click load, and the most recent date on the files we have received will display, you then click generate report:
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This is what generates: you must verify that the information you have for the student is correct, by checking the enrollment status, which is the highlighted column below. The date received is when we received the files from NSLDS, response due is when we will send future files back to NSLDS, or response sent is when we did send files back to NSLDS. For any changes to be included in a response, they must be posted in the system by the day before the response is due.
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The definition for each letter is at the bottom of the report:

[image: image5.png]Status Counts
2 A leave of absence
87F full-time

6 G graduated

4W withdrawn

3 X never attended
4Z record not found



[image: image6]
