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To:

Dear School Owners and Financial Aid Personnel,
RE:                 Holidays in the RGM system
Dear School Owners and Financial Aid Personnel, 
RGM MEMO JANUARY 29, 2019

Schools are having issues with a couple of items due to holidays not being posted on time. It is very important that you review transaction #1024-Holidays/Vacations in the RGM system. You may view, edit or add holidays, emergency closures, in-services, or breaks under this transaction. Please see the steps below. If you have any questions, please contact Johanna Gonzalez at johanna_gonzalez@rgmsms.com.
To add or edit: Administration: Campus Master Setup: [1024] Holidays/Vacations:

You click add: 
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You enter Holiday name: Start date: End date: type: then click Save:
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You may need to search for previous year or future year, you will click search and enter the year you want to review and click find:
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We also have the option to add moving holidays and fixed holidays: Click the blue links and it will open a new window: you check the box then click save:
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